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PRINCIPAL’S MESSAGE  
 

 

Dear Spearman Elementary Family,  
 
It is with great enthusiasm that I welcome you to the 2014-2015 
school year at Spearman Elementary School.  We, the faculty and 

staff, appreciate the challenge of working with your child this 

school year. Each year brings with it new and varied 

opportunities for students, teachers, and parents. 

We have prepared this handbook so that we may bring a 
better understanding between our school, parents, and students. 
Our goal is to create a safe and orderly learning environment for 
each child. You are encouraged to read it carefully and refer to it 
throughout the school year. Much of this handbook should be read 
with your child and discussed. If you have any questions about 
information in this handbook, please contact me.  

We look forward to working together to ensure the best 
educational experience for your child. Thank you for sharing your 
child with us.  
 

Your Partner in Education, 

Jason Lesley 
 

 

 

 

*ALL ANDERSON SCHOOL DISTRICT ONE BOARD POLICIES WILL BE FOLLOWED FIRST ON 
ANY ISSUE.  There may be new policies added during or after the printing of this handbook. 
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Our Mission 

At Spearman Elementary School, we are committed to be our 
B.E.S.T every day for every student. 

B~Being effective with instruction. 
E~Excelling in all we do. 
S~Supplying students with a safe environment. 
T~Treating all children with love and respect. 

 

Staff Motto 

“Being our B.E.S.T. for student success.” 

We Believe 

• all people can learn  
• everyone learns at different rates and in different ways  
• all children need a caring adult or mentor to provide basic physical and emotional 

needs  
• a diverse curriculum is essential in preparing children for the future  
• all children deserve equal educational rights and opportunities to grow and excel  
• children learn best when they feel accepted, loved, encouraged, and respected in a 

safe and pleasant learning environment  
• the process of learning is just as important as the final product  
• all children are equal in worth and have unique talents to be developed  
• children need to be taught good citizenship and the importance of education  
• a commitment of resources and sharing of talents among children, parents, school 

staff, and community members are vital for a child to be successful  
• parents, teachers, and students share the responsibility for the total development 

of the child  
• children need to have the opportunity to express themselves in a supporting and 

confidential setting  
• all children deserve a healthy start in all areas of life  
• parents are a child’s first teacher 
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Suggestions 
Parents frequently ask what they can do to help their children succeed in school.  Although a child's 
education is happening during the time he/she is in a classroom, parents and educators share a joint role in 
this process.  Schools, however, cannot provide the sum total of a child's educational needs.  Together we 
can help your child experience success! 

The faculty of Spearman Elementary would like to offer some suggestions that can help your 
child's school experience be a positive one. 

 
1.  Make sure your child gets plenty of rest at night.  Most children need at least eight hours of 
sleep. 
2.  See that your child has breakfast.  A hungry child is often inattentive and irritable. 
3. Send your child to school properly dressed for the weather. 
4. Help your child develop good personal hygiene. 
5.  Establish a time each day for doing homework.  If possible, this should be the same time each 
day.  Remove items that tend to distract your child while he studies, such as TV, or loud noises. 
6.  Listen to your child read.  See that homework is completed and assist him or her, if necessary.  
Teachers will be sending work home for you to see throughout the year.  Take time to look at the 
papers--it is important to your child.  Let your child know you are pleased with satisfactory work, 
and try to be constructive when work is unsatisfactory.  Papers from front office will be sent home 
regularly as well to keep you informed. 
7. Allow some time for your child to be free of any school responsibilities each afternoon.  
Remember he or she has been in school almost as long as you have been at work and some free 
time will benefit him. 
8.  Provide your child with responsible chores around the house. These should be adjusted to the 
age, size, and maturity of your child.  Each child wants to be a contributing member of the family. 
9.  Provide your child with opportunities to talk with you about his daily activities. 
10. Speak positively about the school and teachers in front of your child. If you are upset about a 
school-related matter, contact the appropriate person for a conference. 
11. Come and meet your child's teacher, attend PTO, and volunteer time to the school when 
possible.  Your involvement with the school is important to your child. 
12. Encourage your child to participate in outside of school activities. 
13.  Let your child see you enjoy reading the newspaper, magazines, and books in your home. 

 
We care about your child.  We are here to help your child learn about many things and we want him to look 
forward to coming to school each day.  We will rely on your assistance to make your child's school 
experiences pleasant ones. 
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 DAILY SCHEDULE  
 

GRADES K-5th  
 
7:20 - 8:00 a.m. The school building will be open for students when the first 

school bus arrives at 7:20 a.m. Students should not arrive 
before 7:20 a.m.  Due to the building being unsupervised 
until 7:20 a.m., students who arrive before 7:20 a.m. must 
remain in their car or bus until 7:20 a.m.  All children 
who arrive at school between 7:20-7:45 a.m. will go 
directly to their assigned areas or breakfast.  Breakfast will 
be served from 7:20-8:00 a.m.  However, a student is 
considered tardy if they are not in their classroom by 
8:00 a.m. 

 
7:45 a.m.   Students are picked up from their assigned waiting areas  
    and proceed to class at 7:45 a.m.  Students that arrive after  
    7:45 a.m. should go directly to their room or to breakfast. 
 
7:55 a.m.                                 School announcements begin at 7:55 a.m. Please make  
     every effort for your child to be sitting in their room by        
                           7:55 a.m. Important information and recognitions will be    
     given during the Morning News Show starting at      
                7:55 a.m. 
 
8:00 a.m. Students arriving in their classroom after 8:00 a.m. are 

counted tardy.  Please provide an excuse if your child is 
late. Classroom instruction starts at 8:00 a.m. 

 
2:45 p.m. School is dismissed at 2:45 p.m.  Students not riding the 

bus must be picked up no later than 3:15 p.m. 
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POLICIES AND PROCEDURES 
(In Alphabetical Order) 

 
 

ATTENDANCE POLICY  

Tardiness 
Spearman Elementary’s school day begins at 7:55 AM with announcements. The doors open at 7:20 AM. 
Children should be in their classrooms and ready to begin learning no later than 8:00 AM.   When 
children arrive after 8:00 AM, an adult must accompany them to the office.  Our doors are locked at the 
beginning of our school day; it is essential for an adult to walk your child to the front office upon late 
arrivals.  Students receive a tardy pass and report to their classroom teacher.  
 
When students are tardy they interrupt class and may miss important explanations of morning work. 
Remember, just five minutes a day is equal to 25 minutes a week. 
Punctuality is a quality of good citizenship. Help your child arrive on time. If your child is late due to an 
emergency, please write a note of explanation. The school periodically reviews tardies and sends home 
letters to communicate accumulation. Continuation of tardies will result in referral to the Anderson 
County Attendance Officer.  
 
Attendance 
 
The Education Improvement Act of 1984 makes regular school attendance compulsory for all children ages 
5-16. A child may be exempt from kindergarten only if the parent/guardian files the “Form to Elect Non-
attendance in Compulsory Kindergarten” with the school in his/her attendance area. 
 
The law requires that school officials immediately intervene when a student has 3 unexcused consecutive 
unlawful absences or 5 unexcused absences. .  
The new attendance law requires attendance letters to be sent home when your child has:  10 unexcused 
tardies, 10 unexcused early dismissals, 3 consecutive days of unexcused absences, 5 days of unexcused 
absences, and 10 days of unexcused absences.  A conference for an intervention plan will be required after 
you have received a letter for 10 unexcused absences.  If attendance does not improve after in intervention 
plan meeting, we have to report you to the Anderson County Board.   
 
Any absences, tardies, or early dismissals require an excuse.  Vacations are not an excused absence.  Any 
excuses (parent note, medical excuse, etc.) must be turned in as soon as possible.  Any excuse turned in 
after 2 weeks does not have to be accepted.  Only 5 parent notes are acceptable per school year.  A parent 
signature is required in the office for all students that arrive late. 
 
Absences fall into two categories: Lawful and Unlawful. 
There are four specific types of Lawful (excused) absences: 

1. Illness 
Illness that is certified by a doctor’s statement is a lawful absence. This would include a medical 
appointment that could not be scheduled at a time other than during school hours. However, we encourage 
the scheduling of such appointments at times that would not interfere with school. If a student is absent for 
an illness that does not require medical attention, a parent may send a note with date(s) of absence, a 
description of the illness, accompanied by a parent signature within three days following the student’s 
return to school. The school will accept five (5) parent notes per year. 

2. Death in Family 
When there has been a death in the student’s immediate family and the student has been absent as a result,  
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then the absence(s) will be excused or lawful. The principal may require evidence in addition to the  
parent/guardian statement. This statement must be presented within three (3) days following the student’s 
return to school. The excuse must list the date(s) of absence(s), the reason(s) for the absence(s), and must 
be signed by the parent/guardian and dated on the day the student returns to school. 

3. School Functions or Activities 
Student absences that are school related will be excused. This does not include suspension for disciplinary 
reasons or non-school sponsored travel. 

4. Religious Holidays  
Students may be excused for religious holidays of their faith when these holidays fall on a school day(s). 
The principal may require evidence in addition to the statement from the parent/guardian. 
In addition to the above four specific types, the principal of each school has the discretion of deciding if an 
absence is lawful or unlawful. If the principal feels the absence is due to an emergency situation which is 
beyond the student’s control, then the principal may excuse the absence. 
 
The other category of student absences is unlawful or unexcused. These include: 

1. Students who are willingly absent from school without the knowledge of their parents. 
2. Students who are absent from school without acceptable cause with the knowledge of their 

parents. 
3. Students who are absent from school due to suspensions. 

 

Tardies/Early Dismissals 
Frequent tardies or early dismissals interfere with the instructional design for learning within our school 
day. Continuation of tardies/early dismissals will be reviewed and can result in referral to the Anderson 
County Attendance Officer. Our school day begins at 7:55 a.m. with announcements and attendance is 
taken at 8:00 a.m. Please, whenever possible, schedule medical and dental appointments after school hours.  
 

Early Dismissal 
If a student is to be taken to a doctor, dentist, or for some other reason must leave school, a note from home 
explaining the reason and time of dismissal should be sent to his teacher.  This will give the teacher time to 
make any early assignments or give any work that needs to be finished before the student leaves.  If a 
student leaves early for a routine dental appointment they should come back to school. 
 
Parents or guardians should come to the office when getting their child out early.  The student will come to 
the office and the person picking up the child will be asked to sign a dismissal form.  We do not personally 
know all the parents, grandparents, or others who may pick your child up early, so for this reason you may 
be required to show school personnel your driver's license or some other identification before you are 
allowed to pick up a student.  We will not dismiss a child with an unauthorized person.  Only persons listed 
on registration sheet will be allowed to pick up a child. In order that we may follow the legal parent's or 
guardian's instructions, he or she must present a legal document to the school stating that a spouse is not 
legally allowed to see or to get the child out of school.  In these situations, parents are asked to also tell the 
child's teacher of any special dismissal instructions.  
 
All students have classroom instruction until 2:45 p.m. each day.  Students should remain in school until 
this time unless medical appointments or other excusable reasons necessitate their leaving early. 
  

Please do not come to get your child out of school after 2:15 p.m.  If you need to have an early dismissal, 
it must happen before 2:15. This is a busy time with closing activities taking place. 
 
Every Minute Counts at Spearman.  Your attendance is very important!  Please be here and arrive 
on time each and every day! 
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CAFETERIA INFORMATION  
 
School Lunch and Breakfast Program 
The cafeteria manager and her staff provide nourishing, well-balanced lunches for students, visitors, and 
staff. While students are encouraged to eat the lunches prepared at school, they may bring a lunch from 
home. We encourage healthy lunches; carbonated drinks are not allowed. We understand special 
occasions and birthdays, but respectfully request that fast food lunches be limited as much as possible. 
Thank you for modeling a healthy lifestyle to all students. Also, due to safety and time factors, we can not 
heat lunches in our microwaves. Please send this type of lunch in an insulated thermos. 
 
Spearman Elementary School operates a breakfast program. The cafeteria begins serving breakfast at 7:20 
a.m. Only late bus riders will be served breakfast after 8:00 a.m. All students, other than late bus riders, 
must be in their classrooms by 8:00 a.m.  
 
Free and reduced meals are available as outlined by the National School Lunch Program. You may 
complete an application at school registration or come by the school office to receive a form. Weekly or 
monthly payment for meals is encouraged.  Every Monday morning, a cafeteria staff person is on duty for 
prepayment of meals.  Students may pay daily as they go through the line.  
 
Our school district also offers On-line Meal Pay.  You can go to https://www.lunchprepay.com/default.aspx 
to sign up to pay your child's meal account.  You will need your child's student ID #.  Please contact the 
school cafeteria for more information. 
Students may bring their own lunch.  Milk is available for purchase, or water can be provided with a 
medical note. If there is a large balance being owed to the cafeteria, a note will be sent home explaining 
that until the amount owed is paid; a specified meal will be served to the child.   
 
Ice cream, bottled water and snacks are sold in the cafeteria during lunch at an additional cost.  Students 
with a negative balance may not purchase specialty items.  The money will be put toward the amount owed. 
 
The cafeteria provides many opportunities to learn and practice social skills and good manners. Students 
may talk with one another in acceptable, conversational tones while the clock is on GREEN. While the 
clock is on RED all students must remain silent and continue eating their lunch. We request that each 
student and adult leave the area around his/her place free of food and paper after eating.  
 
Parents and grandparents may join a student for lunch.  We have parent/visitor tables set up in the cafeteria 
lobby are for you to eat with your child and a maximum of one friend.  This will allow you to talk freely 
while the clock is on RED.  If you decide to eat at the table with the class inside the cafeteria, we ask that 
you follow the clock procedures as well, in order to model appropriate behavior for the other students. 
 
Breakfast:    Student $1.00    Reduced: $0.30                          Lunch:      Student $2.05  Reduced: $0.40      
                      Adult  $2.05                                                                           Adult  $3.45 

 

CELL PHONES 
It is not necessary for a student to have a cell phone at school. If a cell phone is seen or heard, it will be 
turned in to the front office and parents will need to come to the school to pick it up. 
There is a current Anderson School District One Board Policy that addresses cell phone use. These are the 
consequences from the board policy. 

 First Offense – Confiscation of the devise and the student is subject to discipline as provided 
under the district’s code of student conduct. After a conference with the parent/legal guardian, the 
device will be returned to the adult.              
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 Second Offense – Confiscation of the device and the student is subject to discipline as provided 
under the district’s code of student conduct. After a conference with the parent/legal guardian, the 
device will be returned to the adult at the end of the semester. 

 
 Third Offense – Confiscation of the device and the student is subject to discipline as provided 

under the district’s code of student conduct. After a conference with the parent/legal guardian, the 
device will be returned to the adult at the end of the school year. 

 
 

COMMUNICATION  
 

Notes Required From Parents or Guardians 
• Explanation of absences 

• Explanation of tardies 

• Early Dismissal Requests 

• Excuses from PE or Recess 

• Permission to go home with another child 

• Changes in transportation (car or bus) 

• Proper form to take medicine (See medication policy) 
 
 

Change of Address or Phone Number 
 It is necessary that the school has a current 911 address and phone number at all times.  Please 
notify the school upon changing address or phone number.  The school must have a number at which 
parents can be located.  The school will not release any number without your written permission. 
 
 

School Telephone and Messages 
The school telephone system is a vital part of our communication system.  Please follow the guidelines 
below for calling the school. 

1. Please do not ask for a teacher to be called to the telephone during school hours, except 
for an emergency.  Phone the office and leave a message for the teacher to call you.   

2. Because the school must make many important calls and receive incoming calls from 
parents, and in order to not keep the phone line tied up more than is absolutely necessary, 
the secretary will make all calls for students.  Calls will not be made to get permission to 
go home with someone else.  Only emergency-oriented calls will be made.  

3. Do not attempt to discuss confidential matters over the telephone.  Please call and arrange 
a conference with the teacher or principal. 

4. Please do not call between 2:00 p.m.-2:45 p.m. and ask for a message to be delivered 
to a student, except in an emergency.  Talk over plans for a student's transportation 
home prior to his leaving home in the morning.  Please call prior to 2:00 p.m. if you 
have a change in plans that your child should know. This will give our staff time to 
locate and give the message to your child.  Your cooperation in this matter will be greatly 
appreciated. 
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COMMUNICATIONS FROM SCHOOL  

 
        NEWSLETTER 
 A monthly calendar, containing news and information about school activities will be sent   
 home at the beginning of each month. A newsletter will be sent posted once a month. Parents are 
 encouraged to read and review them carefully. The newsletter is published in an effort to keep    
 everyone informed about the school. 

SCHOOL WEBSITE 
Our school website highlights information and provides photo galleries on current events.  
Information on instructional programs and links to each teacher’s classroom website can be found 
here.  Check the website often to keep up with Spearman Elementary.  “Parent Portal”  will also 
be an on-line resource available to parents that will allow you to view your child’s grades.  You 
can sign up for this service in the front office of the school. 

SCHOOL SIGN 
Our sign provides messages for viewing as you drive onto our school’s campus.  Check here while 
you wait for important updates.  

TELEPHONE CALLING SYSTEM 
Parent Link is a phone system that is utilized to communicate special or emergency messages to 
parents through a phone call to the home. 

CLASSROOM NOTES AND NEWSLETTERS 
 Each classroom teacher will be sending home or posting newsletters, notes, and letters regularly 
 sharing what is going on in your child’s classroom. 
STUDENT FOLDERS AND AGENDAS 

Each student will have either a folder or an agenda that will contains notes about your child’s day, 
homework assignments, and important information.  These also may be available on the ipad or 
other technology devices. 

 

DIRECTORY INFORMATION  
 
“The Family Education Rights and Privacy Act” (“FERPA”) authorizes Anderson County School District 
One to release “directory information” of students to individuals who request such data.  Directory 
information includes your child’s name, address, telephone number, photographs (as related to school or 
district sponsored events, activities, and special recognitions), date and place of birth, participation in 
officially recognized activities and sports, weights and heights of members of athletic teams, dates of 
attendance, degrees and awards received, and most recent previous school attended, and other similar 
information.  Information about your child may be requested by the local media for appearance in 
newspaper activities, on television, in radio broadcasts, on display, on the World Wide Web (WWW)-a part 
of the Internet, or may be used in District or school promotional pieces.  
 
If for some reason you object to the release of the above-referenced information, complete the 
“Release of Directory Information” form available at the school’s office.  Forms must be submitted 
within 15 days of attendance or the school will be free to release or use information on your child as 
appropriate. 
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DISCIPLINE  
 

Code of Student Behavior and Responsibility 
Students are expected to exhibit behavior that is appropriate for Spearman Elementary School to achieve its 
mission and goals. All behaviors stated in the Anderson District One Guidelines must be followed. Every 
child will be treated with fairness and respect.  Parents are expected to work with teachers to assure their 
child’s adherence to school/classroom expectations and procedures.  In addition to school rules, teachers 
have developed expectations within their own classroom.  Several different systems may be used to record 
behavior among grade levels.  All systems are aligned with school and board policies. 
 

Positive Behavior Interventions and Supports (PBIS) 
Spearman is a P.B.I.S. school.  It is our goal to always focus on the positive behaviors first.  We believe in 
recognizing good behavior.  Being proactive, modeling positive behavior and recognizing appropriate 
conduct takes place within our classrooms and school-wide. 
 
At Spearman we have adopted four primary school expectations for our students: 
Be Your B.E.S.T 
1.  Be in control 
2.  Encourage Others 
3.  Show Respect 
4.  Take Responsibility 
 
Each of these expectations is demonstrated in all areas of the school and is clearly communicated to our 
students.  These common school-wide expectations are shown on our PBIS School Matrix on the following 
page. Students and classes will be given rewards and incentives for demonstrating their appropriate 
behavior throughout the year.   
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Consequences  
Our students are here to learn. Consequently, Spearman Elementary School is an orderly, disciplined school 
where students are responsible and accountable for their actions. 
 
When positive reinforcement does not bring about changed behavior, consequences will be necessary. 
Students exhibiting inappropriate behavior may be given a classroom consequence, a parent phone call or 
note, or a visit to the principal’s office. Office referrals follow school district policy and suspensions may 
result from repeated or severe infractions.  Loss of privileges, such as recess, may result in minor 
infractions.  Disrespect or fighting are considered serious infractions and may result in corporal punishment 
or suspension.  No corporal punishment will be used without parent’s permission.  Parents are requested to 
work closely with teachers to insure a safe and friendly school environment for everyone at Spearman 
Elementary.  Our district’s policy for the discipline code of conduct will be adhered to. 
 
The School Board recognizes that rules of student conduct and consequences for violations are necessary 
for the orderly operation of the district’s schools.  The district’s code of conduct and discipline 
consequences for violations are established to achieve and maintain order in the schools.  The code of 
conduct rules apply to any student under the following conditions: 1) on school property, 2) during 
attendance at a school or any school-sponsored activity, function or event, 3) in route to and from school on 
a school bus or other school vehicle, and 4) whose conduct at any time or in any place has a direct and 
immediate effect on maintaining order and discipline in the schools. 
 

District’s Levels of Conduct 

Level 1-Disorderly Conduct 
Disorderly conduct includes any activity in which a student engages that tends to impede orderly classroom 
procedures or instructional activities, orderly operation of the school, or the frequency or seriousness of 
which disturb the classroom or school. 
 
Acts of disorderly conduct may include, but are not limited to, the following: 
Classroom tardies, cheating on examinations or assignments, lying, acting in a manner so as to interfere 
with the instructional process, abusive language between or among students, failure to complete 
assignments or carry out directions, use of forged notes or excuses, cutting class, school tardiness, truancy, 
etc. 

Level 2-Disruptive Conduct 
Disruptive conduct includes those activities in which students engage that are directed against persons or 
property and the consequences of which tend to endanger the health or safety of themselves or others in the 
school.  Some instances of disruptive conduct may overlap certain criminal offenses, justifying both 
administrative sanctions and, court proceedings. 
 
Acts of disruptive conduct may include, but are not limited to, the following:  use of an intoxicant, fighting, 
vandalism (minor), stealing, threats against others, trespassing, abusive language to staff, refusal to obey 
school personnel or agents (such as volunteer aides or chaperones) whose responsibilities include 
supervision of students, possession or use of unauthorized substances, as defined by law or board policy, 
illegally occupying or blocking school property in any way with the intent to deprive others of its use, 
unlawful assembly, disrupting lawful assembly, unlawful possession of an electronic device, inappropriate 
verbal or physical conduct of a sexual nature, etc. 

Level 3-Criminal Conduct 
Criminal conduct includes those activities in which students engage that result in violence to themselves or 
to another’s person or property or which pose a direct and serious threat to the safety of themselves or  
 

12 



 
 

others in the school.  These activities usually require administrative actions, which result in the immediate 
removal of the student from the school, the intervention of law enforcement authorities, and/or action by 
the board.   
 
Acts of criminal conduct may include, but are not limited to, the following: 
Assault and battery, extortion, bomb threat, possession, use of dangerous weapons, sexual offenses, 
vandalism (major), theft/possession or sale of stolen property, arson, furnishing or selling unauthorized 
substances, as defined by board policy, furnishing, selling or possession of controlled substances while in 
or within a radius of one-half mile of school grounds, threatening to take the life or inflict bodily harm 
upon a teacher, principal or members of their immediate family. 
 
Suspension and Expulsion 
In order to maintain the safest environment for all students, the following actions will result in immediate 
suspension from school: 

1. possession of any type of weapon on school grounds or school functions; 
2. making a threat of serious harm to another person; 
3. fighting or intentionally inflicting harm on another person. 

 
 

DRESS CODE 
 

School Clothing 
The administration is committed to providing the most productive, distraction-free, and safest learning 
environment possible for all students. Any fashion, extreme fad, make-up, or accessories that distract from 
instruction taking place in the classroom or school building will not be allowed. Any specific fashion that 
needs to be discontinued will be addressed by the administration.  The following items are not appropriate 
for school: 

� Tube Tops worn as a top or as a skirt; 
� Shorts, skirts, skorts, dresses, jumpers that are not fingertip or longer (length determined by child 

standing with arms straight down by side); 
� T-shirts with inappropriate language, alcoholic/tobacco products, or inappropriate images; 
� Pants should be worn at the waist – No oversized pants at the waist or length;  
� Undergarments should not be exposed; 
� Muscle shirts with large arm openings; 
� Midriffs, halters, or spaghetti straps (Straps at least one inch) – Tops should be long enough to 

tuck in the waistline and should not show the stomach when arms are raised; 
�  No hats or sunglasses should be worn in the building (unless special permission is granted); 
� Any article or clothing with holes, tears, cuts or slits extending above the appropriate fingertip 

length; 
� Skate shoes or “heely’s”; 
� Any attire or unnatural hair color relating to personal appearance that would disrupt the normal 

operation at school. 
 
Violations of this code will result in the student calling his/her parent to bring a change of clothes.  If it is 
as simple as turning a t-shirt inside out, we will ask the student to do that first so that parents are not 
interrupted at work. 

All interpretation of dress, either listed or unlisted, is at the discretion of the administration. 
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EMERGENCY DRILLS  
Emergency drills are necessary for the safety of students and staff members; specific information is given 
to all teachers and students on emergency procedures.  Fire drills, lock-down drills, earthquake drills, and 
tornado drills are held throughout the year to prepare students for those events.  An emergency 
preparedness plan for the school has been designed to show step-by-step procedures for handling many 
types of emergencies.   
 

 

EMERGENCY INFORMATION CHANGES  
It is important to notify the school of any change of telephone number, address, emergency number or place 
of employment of either parent or guardian.  It is also vital to have the name and phone number of a local 
person, other than the parent(s) or guardian, who can be contacted in the event a child becomes ill or 
injured. 
 
 

FIELD TRIPS  
Teachers plan field trips for specific instructional goals.  A limited number of parents may be asked to 
serve as chaperones on field trips based on specific circumstances for each field trip.  Only parents who 
have completed a district volunteer application will be considered for chaperoning.  Parents serving as 
chaperones are not to take their younger children with them on the trip.  By state law, children under school 
age are not permitted to ride school buses.  Chaperones must ride the bus with the students.  Parents that are 
not chaperones are discouraged to follow the bus in their personal vehicle.  All students are required to 
ride the bus to and from the field trip destination.  Special circumstances must be approved by 
administration.  Field trips are not used as rewards but should provide pleasurable learning experiences. 
The school requires written permission on a district form from the parents before a student is permitted to 
go.  Each child may be expected to pay a fee to cover expenses for the trip.  Transportation will be provided 
by school bus or commercial transportation.  Eligibility for field trips will be left up to the administration 
and faculty. 
 
 
 

HEALTH  
Health Policy 
Students are urged to remain at home when they have any type of communicable disease or when they are 
too sick to attend classes.  If a student gets sick at school, the school will notify parents of the illness.  If 
parents know they cannot be reached at home, they should keep on file in the school office the number 
where they can be reached or the name and number of the person who can act in their place.  A student can 
not be at school if they have a fever of 100 degrees or more without medicine or have vomited.  They can 
not be at school until they are fever free for 24 hours without medicine. 
 
Head Lice Policy 
The following guidelines will be adopted for school attendance after a student has been identified with head 
lice: 

• Active infestation will be defined as the presence of live lice or no progress in nit removal.  Any 
students found to have active infestation will have their parent/guardian called immediately to pick 
up the student and will be advised to seek treatment as soon as possible.  

• Instructions regarding safe treatment of Pediculosis may be given to the parent/guardian.  Safe, 
effective treatment options are considered to be prescription or over-the-counter lice removal 
preparations and manual removal of all bugs and nits (eggs).  Effective treatment can be 
accomplished overnight, allowing re-admission to school on the following day. 
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• It is the parent/guardian’s responsibility to treat the students at home, and to accompany them to 
school the next day.  

• Students will be admitted to school when no active infestation is present.  The school nurse or 
trained designee will check for the presence of live lice and/or nits, review treatment, and provide 
any needed instruction or support.  

• If the student is found to have active infestation, the parent will take the student home immediately 
for further treatment. 

• Any student found to have nits may remain in the classroom.  Parent/guardians of identified 
students will be notified by telephone and/or letter. 

• On the day the student returns to school, a parent/guardian must accompany him/her until cleared 
by the school nurse or trained personnel. 

Immunization 
All students must have a South Carolina Certificate of Immunization from their doctor or the health 
department before entering school. When a student enters from another school, the permanent record will 
be checked to ensure all immunizations have been completed. If not, the student will be required to get the 
necessary shots. 
Required Immunization for School Admittance: 

• DPT/PTa/DT  - at least four doses – all grades with one on or after 4th birthday 

• Polio OPV/IPV – at least three doses – all grades with one on or after 4th birthday 

• MMR  – two does – all grades – both must be on or after 1st birthday or at least one month apart 

• Hepatitis B – three doses – all grades 

• Variecella – one dose (on or after 1st birthday) or proof that child has had Chickenpox – all grades 

• HIB – K4 current, age appropriate 
 

Medication Administration 
In order for medication to be given during the school day or on field trips, a medication consent form must 
be completed.  For prescription medication, the physician must sign and complete the consent form.  All 
medication must be in its original container and labeled correctly.  Medication brought in a Ziploc bag will 
not be accepted.  Non-prescription medication must follow the dosing on the label, unless accompanied by 
a physician’s order.  Medication can not be sent home with a student.  All medication is discarded on the 
last day of school if not picked up by the parent/guardian. 
 

Students with Special Health Care Needs 
Many health care services can be provided to students and enable them to stay at school to learn and 
participate with other students. Our goal is to provide information to parents and legal guardians about 
some of the services and programs available to address the health care needs of students during the school 
day to help students succeed in school. It is important that the necessary health information is shared with 
the appropriate people, such as teachers on duty during recess, bus drivers, and cafeteria employees to 
ensure students’ health needs are met throughout the school day. 
 

Individual Health Care Plans or Individual Health Plans (IHP’s) 
Individual health care plans are also called individual health plans or IHP’s. School nurses who are 
registered nurses write IHP’s to guide how a student’s health care needs will be met while at school. The 
nurse works with the student, the student’s parents or legal guardians, the student’s health care provider, 
and other school staff to write the plan. IHP’s are written for students who have special health care needs 
that must be met by school staff during the school day. IHP’s are also written for students who have been 
approved by the school district to self-medicate or self-monitor. To learn more about IHP’s, talk with your 
child’s school nurse. 
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Section 504 of the Rehabilitation Act of 1973(Section 504) 
Section 504 is a federal law that requires public schools to make adjustments so that students with certain 
disabilities can learn and participate in settings like other students who do not have disabilities. To be 
eligible for services under Section 504, a student must have a condition that substantially limits one or 
more major life activities. A team decides if a student is eligible. The team should include the student’s  
parent/legal guardian, the student (if able), and others who know the student or about the disability(ies),  
such as, a teacher, guidance counselor, school nurse, and other school staff. If the student is eligible, the 
team develops an individual accommodation plan. The individual accommodation plan explains how the 
student’s needs will be met while at school and may include health services for the student during the 
school day if needed. To learn more about Section 504, contact your child’s guidance counselor or Dr. 
Keith, Director of Special Services at 864-847-7344. 
 

Individuals with Disabilities Act (IDEA) 
Students who are between the ages of 3-21 may receive services under the IDEA if the student needs 
special education and related services to benefit from his/her educational program. A team decides if a 
student qualifies for services under IDEA. The team includes the student’s parents/guardians, teachers, and 
other school staff. The team develops an individualized education program (IEP) if the student meets 
federal and state requirements. The IEP outlines a plan for helping the student receive a free appropriate 
public education and meet goals set by the team. The IEP may include health services for the student during 
the school day if needed. To learn more about IDEA, contact Dr. Brian Keith, Director of Special Services 
at 864-847-7344. 

Medical Homebound Instruction 
Medical homebound instruction is a service that is available for students who cannot attend school for a 
medical reason even with the aid of transportation. A physician must certify that the student has such a 
medical condition but may benefit from instruction, and must complete the homebound form that the 
school district provides. The school district then decides whether to approve the student for medical 
homebound services.  In case of serious injury or illness, the school district can arrange for a homebound 
teacher who will teach your child at home or at the hospital. 
Notify the school in the event of this type of situation so that arrangements can be made for a homebound 
teacher. 
 

Backpacks 
Rolling backpacks are permitted only with a doctor’s note stating that it is necessary.  Please turn this note 
into the school nurse.  Backpacks tags will be given to each students.  Every student backpack is required to 
have a backpack tag.  These tags will have the students name, grade, and transportation information. 
 
 

HOMEWORK POLICY  
Homework is an extension of classroom activities and assignments should be challenging and meaningful. 
Students will be assigned homework throughout the week and all students are expected to complete 
homework assignments. The purpose of homework is as follows: 

1. To expand upon work started in class and develop good study habits, effort, initiative, 
independence, responsibility and self-direction.  

2. To allow the student to foster his creative ability. 
3. To increase and add to the student’s skill level and knowledge. 
4. To transform worthwhile school activities into permanent leisure interests. 
5. To incorporate help and resources of the home and family.  
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We need your support and help with homework by: 

• Providing a suitable study area without distractions 

• Check home folders/agendas, ipads, etc. to review assignments and check for completion 

• Assist with assignments rather than completing them for children 

 
 

INCLEMENT WEATHER PROCEDURES  
School Closings / Early Dismissals 
Sometimes it is necessary to close school or have early dismissals. During times of inclement weather or 
other emergencies, you should watch our local news stations and listen to local radio stations. When 
possible we will utilize our school telephone calling system, Twitter, Remind, social media, etc. to notify 
you of such information. Please ensure your contact information is current and up-to-date with our front 
office. 
 
If school has an early dismissal, you should arrange for someone to meet the school bus during the 
announced time, or pick up within 30 minutes of dismissal time in the car circle. Remember, only those 
designated people on the approval list will be allowed to pick up your child. 

 
 

LEGAL CUSTODY  
When a child’s parents are separated or divorced, the issue of custody often becomes a matter of concern 
for the school. In order to protect the child and the rights of the custodial parent, it is important that the 
school be given a photocopy of the custodial agreement. Without this document in our files, we must 
legally release a child to either parent. In addition, school records will be released to either parent without 
this document. 
 

Lost and Found 
We maintain a lost and found area located in a designated area (TBA). To minimize lost articles, please put 
your child’s name on items of clothing, lunch boxes and water bottles using a permanent marker. 
(Remember to practice safety and don’t display children’s names where strangers may see!) All unclaimed 
articles are donated to charities before Christmas, during spring break, and again during summer vacation. 
Remind your child to check with the office or look in the lost and found area if he/she is missing an item. 
 

MATERIAL FEES  
Material fees are taken up each year to help provide instructional materials for our students.  This money 
will only be used on materials and resources that have a direct impact on student instruction and learning. 
K4 ½  Day: $10.00 (required) 
Kindergarten – 5th Grade: $20.00 (required) 
 

Other Fees 
K5 Snack fees - $11.00/month                                                     
Yearbook - $15.00 (optional) 
T-shirt - $10.00 (optional) 
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PARENTAL GUIDELINES  
 

In order to effectively teach the children in our school, we need and want the cooperation of parents. Even 
though the school belongs to ALL of us, we hope you understand that there must be guidelines for parents 
to follow as well. These classroom policies exist to insure the safety of your child as well as to create an 
effective learning environment.  
 

A. Visitors must be buzzed in to the main office and receive a guest badge before entering any other 
part of the building. 

B. Visitors are not allowed to go to the classroom during school hours without the prior 
knowledge of the teacher. State law mandates that classes are not to be interrupted.  

C. Visitors should report to the office if picking up a child prior to regular dismissal time. Office staff 
will notify the teacher in order to have the child come to the office. Students should remain in 
school until regular dismissal time unless there are unavoidable circumstances.   

D. Visitors should not wait on children outside the classroom door or school building. 
 
E. Appointments, conferences, classroom visits, etc., must be scheduled through the school office or 

by communication with the teacher.  

F. Any messages, books, lunch boxes, papers, etc., must be left in the office for student pick-up. 
  
       G.  Two hours notice is required for picking up make-up work. We will balance your schedule with the 
       classroom teacher’s time, as we do not want to take away instruction from the students. 
  

H. All children must be picked up by 3:15 p.m. each afternoon.  Our first concern is your child’s 
 safety, and we hope that you will stress upon your child to follow all rules and/or directions given 
 by adults on duty.  We have various meetings to attend so please pick your child up on time each 
 day. 

 
I.  Allow your child the independence of walking to his/her classroom on his/her own.  There are 

teachers on duty in the school who ensure each child gets to the right class. In order to promote 
independent learners and thinkers, help us facilitate independence. 

 
 

PARKING  
 
Spearman has the required amount of parking which should be adequate at most times.  However, there 
may be times and events that parking may be limited.  There are a few procedures that can help with 
parking frustrations.  Please always fill up the parking spaces first.  After all of the parking spaces are 
filled, you can park on right side of the drive, against the curb.  Staying far to the right will allow other 
vehicles to still drive through the circle and parked cars room to back up and exit.  There also can be 
additional parking on the side of the road to the left of the school.  Please – ADHERE TO THE 
HANDICAPPED PARKING LAWS.  Also please – STAY OFF THE ISLANDS AND DO NOT JUMP 
CURBS. 
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PROMOTION AND RETENTION POLICY  
 

A student is retained only when such action is in the best interest of the child.  If retention should be 
deemed necessary, it is preferable in the early grades.  Students shall not be retained more than once in 
grades 1-5.  Promotion to the next level of work or retention in the same level shall be by the cooperative 
recommendation of teachers and subject to final review by the principal.  Parents will be notified during the 
second semester of the school year about possible need for retention and will be recruited to work with the 
teacher on progress toward promotion standards. 
 
Successful completion of minimum standards in reading and math will constitute 50% of the consideration 
for promotion.  Other factors for consideration shall include, but not be limited to, minimal competency, 
student’s aptitude, attendance records, and the judgment of both educators and parents towards promotion 
and retention.  Statewide test results, if available, will be considered in the final decision.   

 
REGISTRATION  

 
Entrance Requirements 
Kindergarten enrollment, in accordance with South Carolina Law, states a child must be five on or before 
September 1, 2013. 
Registration is held in the spring for children entering Kindergarten in August. All students entering 
Spearman Elementary must present the following: 

1. Legal Birth Certificate 
2. SC Certificate of Immunization 
3. Social Security Card 
4. Proof of Residency (current utility bill) 

 

Eligibility to Attend Spearman Elementary 
Students must reside within the Spearman Elementary attendance area. Upon registration, students must 
present a certified birth certificate, SC immunization record, social security number, and proof of residence. 
An updated proof of residency must be submitted yearly, or when there is a question about residence, in the 
form of a current utility bill, rental agreement, or current home contract.   
Students who reside in Anderson School District One but do not live in the Spearman school zone will be 
allowed to attend Spearman as long as there is room in the student’s particular grade level. If allowed to 
attend, there is no guarantee that there will be room the following school year. Attendance eligibility 
is determined on a year to year basis. 
 
 

SMOKING AND TOBACCO PRODUCTS  
All Anderson School District One buildings and campuses are smoke- and tobacco-free environments.  
Students are not allowed to have these products or to use these products at school or at school events.  
Parents should not be smoking outside the building or in your vehicles while dropping off or picking 
up children.  
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SPECIAL EVENTS 
School Parties 
Each school year we are permitted to have a limited amount of class parties.  Parties will normally be held 
at the end of the school day.   
 
The teacher may recognize students’ birthdays, but birthday parties are not permitted.  Personal party 
invitations may only be given out before or after school and ONLY if there is an invitation for all students 
in the class.  Cupcakes may be served during lunch. 
 
If students receive flowers, balloons, etc. at school, the items may be picked up from the office after 2:25 
p.m.  Items, such as balloons, cannot be taken home on the bus due to safety reasons. 
 

PTO Events 
Each year our wonderful PTO will organize events such as: movie nights, spring carnivals, etc. for the 
students, families, and community to enjoy.  These events are great opportunities to spend quality family 
time, as well as raise some funds for the school.  We ask that at these types of events that each student be 
accompanied by an adult.  Students are not allowed to be at these events without an adult. 
 

 
TEACHER REQUESTS 

We are unable to take special requests for teachers. If you feel your child has special needs or 
considerations, please contact the principal before summer break to discuss your concerns and submit the 
information in writing.  
 

TECHNOLOGY  
 

TESTING 
 

TESTING PROGRAM 
Spearman Elementary follows the district and state testing programs.  Standardized achievement and 
aptitude tests are administered and test results are available, upon request, to the parents.  Standardized test 
data is never used for grading purposes in the regular classroom.  It is used to identify those areas in which 
students show academic strength or weakness and to help the school improve its instructional program.   

 

TEXTBOOKS  
The state provides free textbooks for all students in elementary school.  These textbooks are barcoded and 
checked out electronically to each student.  A student should have his/her name written in ink in each 
textbook that is issued to him/her.  If a textbook is lost or damaged the student must pay the assessed 
amount.  Supplementary books and materials are provided for the students.   
 
State Board of Education Regulations require payment for the loss of or damage of any book (ordinary 
wear and tear is accepted).  The school may require pupils, parents or guardians to pay for lost or damaged 
books.  In the event of non-payment, the school may deny further benefits of the Free Textbook 
Program, deny special privileges (field day, recess, special events, etc…) and withhold report card.  
This policy also pertains to library books and materials. 
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TRANSPORTATION  
 

Car Riders  
Student car riders are encouraged to arrive between 7:20-7:50. Car rider drop off and pick up will be to 

the left of the school near the cafeteria. Please do not drop your child off at the front of the school.  To 
ensure the safety of all students,  please follow the directions of the staff members on duty and all traffic 
signs.  We ask that you pick up your child promptly in the afternoon.  Dismissal will begin at 2:45 p.m.  
Please be prompt in picking up your children because our teachers have meetings to attend after required 
supervision is completed. All children must be picked up by 3:15 p.m. each afternoon which is 30 
minutes past our dismissal time. Your attention to time allows our teachers to continue their professional 
duties and obligations. .  
 
We have additional guidelines in place to ensure the maximum SAFETY for ALL of our CHILDREN: 
 

Morning Arrival Procedures  
 Parents who bring or pick up students by car should observe all traffic signs and rules given by the 
 school. 

1. Do not let children out in the parking area as that forces them to cross the lane of traffic, 
unless you are accompanying them on foot.  If you are going to walk your child across you 
must park in the designated parking spaces to avoid blocking traffic or other parked cars.  
Please cross at the designated crosswalk and walk your child all the way inside. 

2. All adults entering the building must check-in in the front office. 
3. All car rider students will enter the building thro ugh the cafeteria lobby beginning at 

7:20am.  The side exit doors will be locked at 8:00 a.m. for security reasons.  Students 
arriving after 8:00 a.m. will need to be signed in by a parent and will receive a tardy slip. 

4. All car riders should exit and enter their car on the passenger side. 
 
 Afternoon Dismissal Procedures 

1. Please refrain from early dismissals after 2:15 p.m. Our students are learning until the last 
minutes of the day or transitioning for dismissal. We can not interrupt our school routine at this 
time. 

2. We want to provide the safest environment for all of our students; consequently, we need parents 
picking up children in the afternoon to stay in the car circle. For safety reasons, we can not have 
adults standing outside the school building. We wish we could honor each family’s schedule and 
allow you to avoid the car traffic but we do not have the parking space or resources to 
accommodate this.  

 Please respect and adhere to the school procedure by following the school dismissal routine and be 
 fair to all Spearman Elementary families. 
3. For your child’s safety, students will be given a car tag with their name, to be displayed in the 

vehicle that will be picking them up.  Cars without car tags will be asked to park and go to the 
front office and show ID. Additional car tags can be purchased in the front office. 

4. Car rider dismissal and arrival usually takes longer at the beginning of the school year, as children, 
parents and staff members learn routines. We ask for your patience as students, parents, and staff  
master this process. We promise, as the school year progresses, our total dismissal time will 
decrease. We value everyone’s time and appreciate your cooperation. 

5. The car circle should be a cell phone free zone. We need your undivided attention while children 
are loading /unloading. We value our children’s safety!! 

6. Students must load or exit on the side of the car closest to the sidewalk.  If circumstances arise 
that will not allow this, please ensure a supervising teacher escorts your child. 

7. Please drive to the end of the line when loading/unloading your child. This allows a more timely 
arrival and dismissal process. 
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8. Please do not pass cars in the car circle. There are times our little ones take an extra moment to 
load or unload.  If it is an obvious delay, a teacher will direct cars to pass at a designated time. Our 
children’s safety is more precious than time. 

9. Parents are not to walk up to get students from the dismissal area.  Please remain in cars 
and load as directed. 

10. Spearman Elementary and Anderson School District One reserves the right to make 
appropriate arrival and dismissal routines as needed, throughout the year.  The traffic flow 
will constantly be reviewed throughout the year to assess any possible safety concerns or 
ways to make the carline more efficient.  Parents/guardians are required to follow all school 
traffic policies and routines. 

Bus Riders 
School Bus transportation is a privilege that may be withdrawn for inappropriate behavior. We have 
excellent drivers who work with students before referral to the office for assistance. If discipline problems 
occur on the bus, the driver will complete a disciplinary report and submit it to the school for appropriate 
action. We will send a copy of the report to the parents and/or call parents about the incident. If the 
problem persists, students may be suspended from riding a bus. If you have any questions or concerns 
regarding bus schedules, drivers, or transportation related issues, you may contact the bus office at 864-
947-8989. 

 
Changing Buses 
Any student wishing to ride a bus that is different from the bus he/she normally rides should have a note 
from home requesting the change of transportation. The note should be brought to the office for a signature 
and returned to the child who will give it to the bus driver when he/she gets on the desired bus. 
 

Bus Riders 
Students who ride a bus will report to the gym at the appropriate time with the designated staff member.  
Once in the gym each student will silently get in their bus line where roll will be taken by the bus driver.  
All students must have their B.E.S.T. behavior and remain silent and under control.  Inappropriate behavior 
and misconduct during bus rider dismissal is subject to consequences the following school day at the 
discretion and judgment of staff members on bus duty and administration. (Examples of consequences: loss 
of recess, walk laps in gym during recess, loss of privileges, silent lunch, etc…) 
 

Bus Conduct 
Students are expected to know and respect rules set forth by bus drivers.  Violations of bus rules are 
reported to the bus supervisor, and parents will receive written notification of warnings or suspensions due 
to a student’s behavior on the bus.  If bus privileges are suspended, it shall be the parent’s responsibility to 
provide the student’s transportation to and from school.  Questions concerning bus operation should be 
directed to Benny Bridges, Director of Bus Transportation, at 947-8989.   
 
Students are subject to both the code of conduct under the board policy JICDA/JICDA-R and this bus 
discipline code.  Riding a school bus is a privilege.  The board expects students to conduct themselves on 
school buses in a manner consistent with the district’s student code of conduct.  All bus riders must 
cooperate fully with their bus drivers and conduct themselves properly at all times.  
 
Bus drivers have responsibility for supervision of students on the bus.  Bus drivers will report to school 
principals or their designees the name of any student whose conduct interferes with safe driving or who acts 
disruptively.  The principal or his/her designee has the responsibility of investigating reported incidents of 
students misconduct on buses, and as authorized by state law and regulation and district policy, the 
responsibility of suspending or denying bus transportation to a student whose conduct is persistently or 
flagrantly detrimental to safety and/or order on buses.   
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Misconduct includes disorderly, disruptive and criminal conduct as set forth in administrative rule JICDA-
R and the following behavior on a bus or at a bus stop: 

♦ getting on or off the bus at an unauthorized stop without permission 
♦ eating and /or drinking on the bus 
♦ standing or sitting improperly while the bus is moving 
♦ violating any safety procedures 
♦ intentionally riding the wrong bus without permission from the principal 
♦ continually making loud noises, yelling, etc., 
♦ pushing, tripping, general horseplay 
♦ encouraging others to misbehave 
♦ defacing property (writing, marking on the bus) 
♦ littering on bus 
♦ possessing and/or using any tobacco product on the bus 
♦ throwing objects out of the bus 
♦ throwing objects on the bus 
♦ refusing to sit in an assigned seat 
♦ using profanity, abusive language, and/or obscene gestures 
♦ having hands, arms, head, etc. out bus windows and/or doors 
♦ using rude, discourteous behavior directed toward the driver or other passengers disobeying bus driver 
♦ harassing, threatening, intimidating or physically abusing or hitting another student  
♦ fighting 
 
*Repeated offenses will result in more severe penalties, and serious misconduct may result in other 
disciplinary action without regard to the number of offenses, up to and including suspension or expulsion 
from school in accordance with board policy JICDA/JICDA-R.  The following indicates the typical 
disciplinary action that will be taken with respect to bus misconduct. 
 
First offense- A verbal warning to the student and contacting or sending a copy of the bus report to the 
student’s parent advising of the misconduct will be given.  If the offense is of a serious enough nature, a 
one to three day suspension from riding the bus may be given. 
Second offense-Suspension from riding the bus for a period up to five days may be given and a copy of the 
bus report sent home to parents. 
Third offense-Suspension from riding the bus for a period of 5 to 10 days may be given and a copy of the 
bus report sent home to parents.  Parents may be required to come to the school for a conference with the 
principal or his/her designee prior to the students being allowed to resume riding the bus. 
Fourth Offense-Student may be suspended from riding the bus for a period up to 15 days to the remainder 
of the school year and a copy of the bus report sent home to parents.  
 
 

Changes in Transportation 
We understand that emergencies arise and plans change. However, changes in afternoon transportation 
should be sent in writing to the school. If a phone call is the only alternative, please understand we do our 
best to send messages to students when circumstances change but we request this be on a limited basis. We 
cannot interrupt instruction with personal phone messages to students, and students often revert back to the 
original plan of transportation.  If we do not hear anything from the parent or guardian the student will 
be sent home by his or her normal means of transportation. 
 
 

 
 
 

23 



 
 

VISITORS 
 
Parents are welcome at school at any time.  However, a teacher may not leave a class for a conference.  
Arrangements for conferences should be made in advance.  Parents are welcome to eat lunch with their 
child.  There are tables in the cafeteria lobby for you to eat with your child. 
 
All visitors in the buildings, including parents and school volunteers, must sign in at the front office first.  
This regulation is for your child's protection so that we may know who is in our building at all times.  All 
parents and volunteers who will be in the building for any period of time will sign in at the computer and 
get a nametag issued by the office. You will need your driver’s license in order to sign into the 
computer system.  Any person not wearing a nametag will be required to report to the office.  
When leaving the building, all visitors/volunteers must turn in badge and check out through the 
office. 
 
Parents, who walk their children into the building in the morning, should do so through the front entrance.  
This will be allowed through the first full week of school.  After that time, we strongly encourage you 
to let your child go to their classrooms on their own.  All adults must sign in the front office before 
walking throughout the building.  Parents are asked to please not come into the building to pick up children 
at dismissal time.  Students will not be dismissed early after 2:15 p.m. without special circumstances.  
If you are volunteering in the building at dismissal time, please go to the front office at dismissal time for 
your child to be paged to meet you.    
 
 

VOLUNTEERS 
 
Anderson School District One supports and encourages volunteer activities throughout the school district.  
Volunteers can promote community involvement in the schools while at the same time providing 
significant services to students, employees, and school programs by supplementing, and enhancing our 
educational services.   
 
In a proactive measure to ensure the safety of the students in Anderson District One, SLED and/or sex 
offender background checks will be conducted on each applicable volunteer.  This applies to volunteers 
who: 

1. are engaged in direct contact with students and volunteer activities, before, during, or after school 
hours, without the direct supervision (or in the presence) of district employees. 

2. are volunteers/chaperones that participate in and/or supervise overnight school-related trips. 
 
All volunteers must complete the Volunteer Application form.  We have them at the school or you can 
download one of the district’s website.  It must be returned to the school’s office for further processing.  
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